HUONG DAN DPIEN MAU BIEU
PE CBNV DANG KY NHAN LUONG QUA SACOBANK

Day |a céng cu hd trd Quy khach dién thdng tin va in mau biu d& Can bd nhan vién mé tai

khoan thanh toan, mé& thé nhan luvong tai Sacombank.

BUGC 1: Nhap chubt vao nut Tai file mau dé tai file exel mau, ti€p theo nhap théng tin can bd

nhan vién (CBNV) vao file excel. Luu va dong file exel nay lai.

Budc 1 Budc 2 Budc 3
Nhép théng tin can bé nhan Xem ndi dung & khung bén Nhap chudt vao nit [XU LY]
vién vao file mau dudi va nhdp chudt vao nut
[TOI DONG Y1

Tai file mau &

BUGC 2: Xem ndi dung & khung bén dudi, nhdp chudt vao dong chit “DIEU KHOAN CHUNG
VE BAO VE VA XU LY DU LIEU CA NHAN” d& xem chi tiét ndi dung, sau khi xem xong va
ddng y véi ndi dung thi nhap chudt vao nat [TOI PONG Y] d8 tai file dif liéu théng tin CBNV
(da dugc thuc hién & budc 1) 1én web.

C6ng cu ho trg dién mau biéu chi luong

1t

| S
Thong tin can bd nhan vién
'‘Bang viéc tai dir liéu dang ky 1én trang web, Quy khach déng y vdi
DIEU KHOAN CHUNG VE BAO VE VA XU LY DU LIEU CA NHAN

TOIDONG Y

BUGC 3: Nhap chuét vao nat Xix ly.

b BieuMau_Payroll -100 - Lin
1.xlsx X
39.99 KB, 6/10/2023, 10:47 AM




v/ Céac mau biéu da dién théng tin CBNV sé& xuét hién bén dudi (dang file nén). Nhap chudt

vao nut Tai file d€ download céc file nay vé may tinh.

1.xlsx
39.99 KB, 6/10/2023, 10:55 AM

! b BieuMau_Payroll-100 - Lan

Phiéu Dang Ky Kiém Hop Péng Phiéu Pang Ky Théng Tin Khach
SuDung Dich Vu.zip L Taifile]  HangCaNhan.zip &, Taifile
6/10/2023, 10:55 AM 6/10/2023, 10:55 AM

v Giai nén cac file vira tai vé, md file gidi nén (73/ chuong trinh gidi nén tai https.//www. 7-
zlp.org/ néu chua co).

v" In cac mau biéu — in hai mat/trang A4. Phat cho CBNV (01 Phiéu dang ky thdng tin khach
hang ca nhan va 01 Phi€u dang ky kiém hop déng s dung dich vu). CBNV kiém tra, dién
thém cac thong tin khac va ky ghi rd ho tén.

v' CBNV ky 2 chi¥ ky va ghi rd ho tén trén Phiéu dang ky thong tin khach hang ca nhan

XAC NHAN CUA KHACH HANG (PONG THOI LA CHU KY MAU)
CUSTOMER CONFIRMATION (ALSO THE SAMPLE SIGNATURE)

Chir ky thit nhat (1% Signature) Chif ky thit hai (2 Signature)
Ky va ghi r6 ho tén (Tiéng Viét co dau) Ky va ghi rd ho tén (Tiéng Viét co dau)
Signature and full name (Accented Vietnamese) Signature and full name (Accented Vietnamese)

v' CBNV ky 1 chi¥ ky va ghi rd ho tén trén Phiéu dang ky kiém hdp dong s dung dich vu

Xacnhan cia Khach hang/Customer Confirmation
(Ky, ghi 16 ho tén/Signature and full name)

Ho va tén/Full name:

Trudng hop Quy khach co6 thac mac cach dién thém thong tin, dang ky thém san pham dich khac,
vui 1ong goi Trung tam dich vu khach hang 24/7 cia Sacombank theo s& 1800 5858 88

Sacombank han hanh dugc phuc vu Quy khach.



